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Chaperone Policy and Procedures


Appointment of Chaperones
· Chaperones will be appointed by the Dawlish Musical Theatre Company for the care of children during the rehearsal and production process. By law the chaperone is acting in loco parentis and should exercise the care which a good parent might be reasonably expected to give a child
· The maximum number of children in the chaperone’s care shall not exceed 12.
· All chaperones will be required to provide proof of a valid, in-date chaperone license.
· All chaperones will be made aware of Dawlish Musical Theatre Company’s child protection policy and procedures.
Applying to be a chaperone
If applying to be a chaperone the following things will be required:  
· Photo proof of identity (e.g., drivers licence or passport)
· Two references from individuals with knowledge of their previous work with children
· Signing of a declaration stating there is no reason why they would be considered unsuitable to work with children
· Attendance at a recognised chaperone training session
· Enhanced DBS Check
Chaperones Role Pre-Show and Backstage
· All chaperones will have access to the chaperone folder (containing registers, children’s details etc) and a chaperone check-list when working with children
·  Children will be kept together at all times except when using separate dressing rooms or on stage at different times
· During performances, chaperones will be responsible for meeting children at the stage door and signing them into the building.
· Chaperones must be aware of where children are at all times
· Children are not to leave the building unsupervised by a chaperone unless they have been signed back out to a parent or responsible adult, or a guardian has provided written permission.
· Children will be supervised when moving through the building including when going to the toilets.
· Children will not be allowed to enter the adults dressing room. Adults will not be allowed to enter the children’s dressing room without the express permission of the chaperones and only when absolutely necessary.
· Chaperones should always be aware of any safety arrangements, first aid procedures, evacuation plans etc.
· Chaperones need to ensure all accidents and incidents are recorded and reported to the child protection designated person (Lauren Smith contactable on 07572793557) as soon as appropriate. Or alternatively the lead chaperone for the production.




· Chaperones should check the accident book each day. A child may not continue with a production after a serious accident/incident unless a professional medical opinion has been sought. 
· Chaperones should have written arrangements for children leaving with anyone other than a parent/legal guardian, (this includes older siblings). If someone different arrives to collect a child a phone call needs to be made to parent/legal guardian to confirm.
· Children are to be signed out by a chaperone and a note made of the person collecting.
Uncollected Child
· If a parent does not arrive to collect a child it is the duty of the chaperone to stay with the child.
· Efforts must be made to contact the phone numbers on child’s form. 
· The designated child protection person must be informed as soon as possible.
· If the child has a mobile phone they can try other family members or trusted adults but must keep the chaperone informed of who they are calling.
· If contact cannot be made after a significant period of time (1 hour), the designated child protection person will contact the relevant authorities.
Phones, cameras and technology
· When using devices to take photos/videos for publicity and advertising, this must only be done with the express permission of the chaperone and consent of all children (and parents of children, which will be gained in writing at the beginning of the rehearsal process).
· Photographs are not permitted in dressing rooms.
Chaperones Role within the show
· Where chaperones are not satisfied with the conditions for the children, they should bring them to the attention of the stage manager. If satisfactory changes cannot be made the chaperone has the right to not allow the children to continue
· If a chaperone considers that a child is unwell or too tired to continue the chaperone must inform the director and the chaperone has the right to not allow the child to continue
· Under the Dangerous Performances Act, no child of compulsory school age is permitted to do anything which may endanger life or limb. This includes working on wires or heavy lifting. (This applying to those on work experience). If the chaperone is not satisfied this is being adhered to they should bring it to the attention of the director. If satisfactory changes cannot be made the chaperone will not allow the children to continue. It is then the duty of the chaperone to report this to the local authority.
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